Longbeach PLACE Inc. -Form


RISK MANAGEMENT - Corrective Action Request Form

Staff members and other workers at Longbeach PLACE Inc. are required to raise a Corrective Action Request Form on any occasion that Policies, Procedures, Practices, or Systems have failed, or may potentially fail in their objectives.  

This process is designed to identify and manage risks within the organisation and ensure that the system is subject to continuous improvement.

Health & safety issues - please report to Customer Service Officer at reception.

	ISSUE or RISK:

Raised by:  


Date: 




Reported to: 

	Summary – Recommended Response



	Action Plan

1. Proposed Actions
2. Resource Requirements
3. Responsibilities
4. Timing
5. Reporting and Monitoring Required


	Reviewed by: 


	Date:
	Follow up completed by:
	Date:
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