Longbeach PLACE Inc. - Recognition of Prior Learning (RPL) Information & Application

Information Sheet - Applying for Recognition of Competency

Thank you for your enquiry regarding the seeking of Recognition of Prior Learning. Please read the following information before submitting your application.
What is Recognition of Prior Learning (RPL)

When you enrol in a course, the skills and experience you have gained from school, formal and informal training, employment, work experience, life experience and other qualifications can be assessed for credit against the qualification. If you have already demonstrated the skills and knowledge for part or most of a qualification, and have the evidence, you may complete your qualification is less time. This means your training can be focused on the skills you most need to develop.
Recognition provides you with:

· Less time studying 

· No need to study the same thing twice 

· Help you meet the entry requirements for higher level qualifications 

· Qualifications gained through recognition have the same value as those gained through attending a course at a registered training provider 
Submitting your Application
Please fill in the attached form to identify the units of competency and/or qualification that you are applying for.  When we receive your form we will then contact you with information on the full cost for RPL.  If you decide that you would like an interview with an assessor you will need to pay an initial fee of $60 to cover your first interview.  After your initial interview you can then make a decision to go ahead with the full process or not.
What the process involves:

· During your first interview, the assessor will discuss the requirements for the units that you are applying for and explain your options for assessment.  
· Options for gathering evidence of competency may include: 

· completing the assessment tasks for each unit or unit block

· compiling a portfolio of documented evidence

· a combination of both.

· After your first interview with the assessor, if you wish to continue with the process, you will need to pay the balance of the full RPL fees.

· After your fees have been paid, you will be given the RPL Information Pack for the qualification and/or units you are applying for.  The process, for working through the pack, will be discussed with you so that you can take it away and work through it in your own time.
· As you work your way through the RPL Information Pack for the qualification, you may decide that you need a second interview to clarify any further details or change your options.

· Once you have completed the RPL requirements for the qualification, submit your work to the training Officer.

· Your work will be passed on to the assessor who will conduct the assessment.  

· The onus is on the candidate to provide authentic evidence which is sufficient to satisfy the assessor that they currently hold the relevant competency.

· You will be given feedback on the outcome and if successful, certification will be issued.

· If further evidence is required you may need a follow-up interview and a chance to re-submit your work for a second time.  

· If still unsuccessful and further interviews are needed you will be required to negotiate an additional fee based on an hourly rate if you wish to continue the process.
Cost

Upon application, candidates will be given the cost involved with the RPL process.  The regular fees for the course are often adequate to cover the cost.  
The RPL fee covers: 
· the initial interview; 
· a second interview if needed; 
· the actual assessment; 
· follow up by the assessor if further evidence is required; 
· a second assessment if needed.  
Additional costs
If evidence needs to be submitted for a third time, a further fee will be negotiated to cover the additional hours involved.  
Site visits are an additional cost.
Outcomes of assessment

The assessor will prepare a formal report that will be held by our organisation of any decision made.  Applications will be treated in the strictest confidence
Appeals

Applicants have a right to appeal unsuccessful applications.

All applications for recognition to be addressed to:

Training Officer, 
Longbeach PLACE Inc.
PO Box 159 CHELSEA  VIC  3196

Location: 15 Chelsea Road  CHELSEA  VIC

Phone: (03) 9776 1386

Email: bookings@longbeachplace.org.au
APPLICATION FORM- Recognition of competency (RPL)
Name of Applicant:






Date:

Address:

Phone (H):



(W):



(M):

Email:
Name of course/qualification being applied for:
Accredited course/qualification code:

Unit/s of Competency being applied for:

	Unit title
	National code

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Checklist for RPL Application

□    Have you had your interview/appointment with Skills Stores ? (Phone: 1300 135 008)

□    Your fully completed Application Form detailing the qualification and units being applied for

□    Your Initial $60 fee (or Skills Stores referral)

□    Annual Membership (if not paid already)

All applications for recognition to be addressed to:

Training Officer
Longbeach PLACE Inc.

PO Box 159 CHELSEA  VIC  3196[image: image1]
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