Longbeach PLACE Inc.





TRAINER REGISTRATION & AGREEMENT





Name of Trainer: 						ABN:


Address:


		  Postcode:


Phone:		A/H:						B/H:	


Mobile: 								Email: 


Emergency Contact:   Name					Phone:





Qualifications and Experience: (Certified copies of qualification must be provided.)








Certificate IV in Assessment and Workplace Training  Yes / No    Certified copy attached  Yes / No





Document check�
Tick if yes�
�
Tick if yes�
�
CV on file�
�
ABN on file�
�
�
Certified copy of qualifications on file�
�
Current Employment Declaration on file�
�
�
Code of Ethics signed�
�
Direct debit details on file�
�
�
Privacy Policy read and agreed to�
�
Staff competency checklist on file�
�
�



Teaching area:  Information Technology (       Literacy/ESL (        Assessment & Workplace Training (


Other: 


Requirements:





Payment rate per hour:


Accredited training:	$


Non-accredited training:	$


Non teaching duties:	$





For trainers working less than 4 hours per week, one payment will be made towards the end of the course/term.  Please complete a Contract Tutor Payment Claim form and forward to the office about a week before your course is due to finish.  Always retain a copy for your records.  Forms are available in the central communications file or on the Longbeach web site www.longbeachplace.org.au  Tutors with an ABN may invoice on a fortnightly basis.  





If you are not quoting an ABN, you will be required to complete a Tax Employment Declaration.  If you are eligible for superannuation, all contributions will be paid into the HESTA scheme (or scheme of your choice).





I have read the Information Sheet for Trainers/Facilitators, Privacy Policy, Student Information Sheet and relevant sections of the Program Delivery Code of Practice.  





Signature:							Date:


N.B.  Longbeach PLACE follows school term dates and is closed on Public Holidays unless in special pre-arranged circumstances.  Classes will run providing sufficient students are enrolled to make the class viable.
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