Longbeach PLACE Inc. - Volunteer Program


Volunteer Position Description
	Name:
	

	Date:
	

	Session time:
	

	Name of team:
	

	Main job focus:
	

	General duties
	· Assist in maintaining a welcoming and inclusive environment.

· Help in keeping the PLACE clean and tidy

· Assist in keeping notice boards tidy and up to date 
· Help with promotional activities (mail outs and letter box drops)
· To participate in the team decision making process

	Specific duties within organisation:
	

	External duties:
	

	Accountability structure:
	


Important:

· Please notify the office ASAP if unable to attend your session.

· Please sign in and out of the volunteer book.

· Check your individual drop file for notices.

· Feel free to ask your supervisor any questions.

· Enjoy your work.

The time and support you give is greatly appreciated.

Your generous contribution helps keep our PLACE operating at an effective level.
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